CITE Research Symposium 2024

Instruction for proposal submission through EasyChair

The submission and review of proposals will be made through the EasyChair online platform.
Authors will be able to input the abstract, attach files and check the status of the submission.

To send the proposal through the EasyChair Platform, you must enter the following link:
https://easychair.org/conferences/?conf=citers2024.

To submit proposals, you must create an account with EasyChair. If you do not already have
one, click on the “Create an account” link and follow the steps (see Figure 1, 2 and 3).

Docs / Log in
c:‘asyChair

Log in to EasyChair for citers2024

Email address or user name: |

Password:

Forgot your password?

Problems to log_in?
Create an account

Submission of new papers for citers2024 (Centre for Information Technology in Education Research Symposium 2024) is open.

Figure 1: Home page to create an account on EasyChair
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Create an EasyChair Account: Step 1

To create an EasyChair account you should have a valid email address and do the following.
1. pass a captcha to prove that you are not a robot;
2. fill out a simple form with your personal information;
3. follow the link we send to your email address to complete the account creation.

Please note that the use of EasyChair is subject to gur terms of service.

I'm not a robot

™

Figure 2: Step 1 - Passing a captcha


https://easychair.org/conferences/?conf=citers2024
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Create an EasyChair Account: Step 2

Please fill out the following form. The required fields are marked by

MNote that the most common reason for failing to create an account is an incorrect email address so please type your

email address correctly.

First name’: =
Last name: *
Email: *

Retype email address: *

¥ Note: leave first name blank if you do not have one. If you are not sure how to divide your name into the first and last name,

read the Help article about names,

You may also be interested about gur policy for using personal information,

Faco,,

Figure 3: Step 2 - Fill out the form with your information




Once you see the “Account Application Received” page (see Figure 4), please check your
email for further instructions.
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Account Application Received

We received your application. & mail with further instructions has been sent to the email address bella@cite.hku.hk.

If You Do not Receive the Instructions
If you do not receive our email with instruction on how to create an account, please read the following information.

Our mail server normally sends all mail within a few seconds. The following is an incomplete list of possible reasons for the
problem.

Incorrectly typed email address
This is still the mest likely cause of delays.
Slew mail processing
Some mail servers process mail for a long time. For example, you mail server may spend a lot of time checking incoming mail for spam.
"Reply-me” mail protection.
Some mailers, when receiving an email from an unknown sender, ask the sender to send a mail with specific content to ensure that it has been sent by a human, Account-
related emails in EasyChair are sent by a computer program, so if your email address uses such a protection, you will never receive our mall, If you have such a protection and
it is configurable, configure it to accept email from the domain easychair.org.
Mailbox problems and quotas
Some emails sent by EasyChair bounce back because the recipient mailbox is over quota.
Anti-spam filters
It is possible that your spam filters will classify our email as spam. Please check your spam mail boxes.
General connection problems
There might be general connection problems, for example your mail server may be unreachable for a long time.

Unfortunately, we have no resources to cope with all possible kinds of mail server {mis}behavior. If you believe you have a problem
related to your mail server and want to solve it quickly, either contact your system administrators or try to get and use an email
address from one of major mail hosts, such as a Google Mail, Yahoo Mail, or Hotmail. You will be able to change your email adress
in EasyChair or have multiple email addresses associated with your account later.

‘You can repeat your application at any time. Another email will be sent to you.

Figure 4: Account Application Received page

IMPORTANT: Please carefully check your email address when you complete the registration
form. Instructions will be sent there to finish creating your EasyChair account (see Figure 5).
If you enter a wrong email, you must repeat the entire process.

EasyChair account confirmation D inboxx [Updates x

. EasyChair <noreply@easychair.org>
® -

Dear

We received a request to create an EasyChair account for you. To
create an EasyChair account, please click on this link:

https://easychair.org/account/create?code=

Please note that this link is only valid for one week. After one week
you will have to apply for an account again

Please be aware that this is an unmonitored email alias,

so please do not reply to this email.

To contact EasyChair use the EasyChair contact Web page
https://easychair.org/contact

N ~ Forward \

y,

\,

Figure 5: Sample instruction email from EasyChair

(Continue on page 4)




Once you have your EasyChair account, login with it and click on the “make a new
submission” link under “Author” to submit your proposal (see Figure 6).
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Conferences CFP Preprints Slides News EasyChair

citers2024 (Centre for Information Technology in Education Research Symposium 2024)

You are logged in to citers2024 (Centre for Information Technology in Education Research Symposium 2024).

Use the links below to access citers2024.

Author

» make a new submission

Figure 6: Submission link after login as with the author role

Make sure you read the provided submission instructions first by clicking on the read “Read
instructions” button (see Figure 7). Fill in all the required fields in the submission form and
submit your proposal.

Docs / Log out

c citers2024 (author)

New Submission  Help Conferenr:ej News | EasyChair

New Submission for citers2024

Follow the instructions, step by step, and then use the "Submit" button at the bottom of the form. The required fields are marked
by *.

citers2024 Submission Instructions

This conference has its own instructions for authors. Press the button below to read these instructions.

# Read instructions

Author Information

For each author please fill out the form below. Some items on the form are explained here:

« Email address will only be used for communication with the authors. It will not appear in public Web pages of this conference. The
email address can be omitted for not corresponding authors. These authors will also have no access to the submission page.

« Web page can be used on the conference Web pages, for example, for making the program. It should be a Web page of the
author, not the Web page of her or his organization.

« Each author marked as a corresponding author will receive email messages from the system about this submission. There must
be at least one corresponding author.

« One of the authors should be marked as a presenter. If you are not sure, choose your best guess.

Author 1 (click here to add yourself)
First name™: *
Last name: *
Email: *

Country/region: * v

Affiliation: *

Figure 7: Proposal submission form

(Continue on page 5)



If you still have any questions about the submission process, please contact us by email:
citers@cite.hku.hk. You can also visit our conference website for the most up to date
information here: https://citers2024.cite.hku.hk.
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